
How to Verify Training for Your Unit 

 

Only a member of the Unit Key 3 (Cubmaster, Committee Chair or Chartered Organization 

Representative) can run training manager report. 

 

In my.Scouting.org, under Menu, select your unit, then select Training Manager.   

Under Trained Leaders click Trained Leaders Report: 

 

 

 

You can view on the screen by scrolling to the right to view their position and training 

completed or training needed for that position: 

 

 



Or you can download the report to Excel or PDF: 

 

 

Please note this report ONLY shows training required for the position they are CURRENTLY 

registered in.  If you need to see if they are trained for other positions, you must look up the 

name individually using the directions below: 

 

Click on the magnifying glass and the list of registered adults will appear.   

 

 

 

Click on name and a check mark will appear.  Then click on View Training and that person’s 

complete training record will show. 

 

 


